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Welcome

Dr. Marilyn Fowle’



Survey Results  - Top Ten

Question Totals

Going Paperless. 219
What are the best screens to use to manage my budgetary accounts? 212

Banner Finance Training - review with question and answer session. 206
Travel guidelines review. 193

Completing PTF's correctly.  189
Budget Development - How does it get put together?  Why stick to budget? 183

When do I use a direct pay voucher (DPV), P-card, or purchase requisition? 180
Encumbrances - When are funds encumbered? 179

Contract Policy - When is one required?  How does the routing form work? 177
New Employee documentation. 173
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What is in the works?
Paperless Initiatives:

• Timesheets for Benefit Eligible Employees
• Digital Signatures
• PTFs

Millennium Product – FAST
• Reporting  - Finance, Budget
• Purchase Requisitions 



Account Managers Group Web Page
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2014 Winter Mini Term

• Internet courses 
• December 16, 2013 – January 10, 2014
• These will be considered Spring 2014 Classes

– Undergraduate:
 Art Appreciation ‐Winter mini Internet Goldberg G 
 Computer Concepts & Applications 
 General Economics 
 Composition Skills 
 Descriptive Astronomy 
 Appreciation of Theatre 

– Graduate:
 Introduction to Educational Research
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Fund Accounting 101



Fund Accounting

“No, Chris, I said our financial statement 
must rely on FUND accounting!”

Dr. Fowle’ keeps saying……..



Fund Types and Uses

11000 E&G In most cases, used for wages and benefits only.

11110 HEAF
Allocated from the state for building construction, 
permanent improvements, capital equipment, library 
materials, etc.

2xxxx Designated Discussed on next slide.

3xxxx Auxiliary From business activities - Housing, Bookstore, Police, etc.

4xxxx Restricted From outside sources – gifts, grants, governments, etc.  
Usually for a specific purpose.

9xxxx Agency Funds held by MSU for an outside organization.



Fund Types and Uses

Designated Funds – 2xxxx

Sources:  Local tuition, returned check charges, distance learning 
fees, student service fees, athletic fees, etc.

Use Examples: Student Service Fees - Only for 
student service activities or organizations.

Distance Learning Fees - Only for
distance learning costs.

It is important that the different sources of local funds are not mixed.



Budget Transfers

Why do we restrict certain types of fund transfers?

 State of Texas statutory regulations on what funds can be 
spent on.

 Some fees were approved by Board of Regents and/or our 
students for specific expenditure purpose.

 Accountability to a donor or granting agency on how funds
can be spent.  Provides easy audit trail and we can ensure 
funds are used for specific purpose.

 Expenditure and purchasing guidelines may be different 
between fund types.



Budget Fund Transfers

Rule of Thumb (1):  Instructional Enhancement Funds must stay within their own fund.

Example: Fund 23213 is Instructional Enhancement Fund (IEF) code for College of 
Health Sciences and Human Services.  There are many organizations under 
that fund and you can move funds to different organizations.

23213   22518  12   Social Work IEF
23213   22520  12   Radiological Sciences IEF
23213   22524  12   Nursing IEF



Budget Fund Transfers

Rule of Thumb (2):  Some funds are more “untouchable”.

Example: Fund 11000 is our Educational and General fund and 11110 is HEAF fund.
We do not transfer out of or into our state funds.  

Example: The restricted funds (4xxxx) have been donated for a restricted purpose or 
could be a grant.  As a rule, we do not transfer these funds; however, there 
are a few limited exceptions.

Example: Agency funds do not belong to MSU so we cannot transfer any university 
funds into a 9xxxx fund.  



Budget Fund Transfers

Rule of Thumb (3):  If it doesn’t fit rule #1 or rule #2, and it isn’t revenue that has been 
generated like a camp, activity or specific fee, like student service or distance learning 
fees, stay within the same first fund number.  Like 2xxxx to 2xxxx.

Example: Fund 23241 is our local tuition fund.  There are many organizations under 
that fund.

23241  22531  12  Social Work Dept. Operating
23241  22533  12  Radiologic Science Dept. Operating
23241  22536  12  Nursing Dept. Operating

However, there are many accounts outside 23241 that are funded from our local tuition 
fund.  For example, the college dean, president and vice president accounts, instructional 
reserve accounts, facility services, and most office operation budgets.  When in doubt, 
please feel free to contact our office for guidance. 

An acceptable transfer would be like a dean account, 22500 2500 to 23241 22533.



Budget Pool Transfers

Rule of Thumb (4):  Transfers between budget pools below can occur.   What are the 
budget pools you can transfer between?  Remember the request must first meet fund
transfer rules.  One disclaimer, graduate assistant funds need to be used for graduate 
assistants.

6300 Student Wages
6400 Non-student Wages
7000 Travel Budget
7200 Maintenance and Operations Budget
7400 Utilities (includes monthly phone line cost and long distance)
7600 Capital Outlay Budget



Account Managers Group

How to reconcile an Account

• Excel
• FGIBAVL
• FRGODTA
• FGIBDST
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Reconcile Budget

• Set up your Excel
– Get Beginning Balances from your original 

budget amounts or FGIBAVL on Sept 1   -
before any adjustments.

– Get Commitments from FGIBAVL or
FGRODTA
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• Log your activity in Excel
– Every time you complete a DPV, Travel 

Voucher, Budget Transfer, IDT, etc.
– Scan and link your documents.
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• Reconcile your Account
– FGRODTA

• “Clear” entries that are on your log and FGRODTA
• For items not in your Excel that are on FGRODTA

(Postage, Phone Charges, etc.),verify and/or investigate.  
If ok, add to Excel.

– FGIBDST
• Use to verify charges or investigate any discrepancies.



FGRODTA





FGRODTA



220,367.00          17,890.56            151,273.68 =

Equals                   51,202.76
Not Cleared               208.30
Balance                 50,994.46
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We will make this shell 
available on the website.

Thank you, Ruth Ann!
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Software Tips of the Month

Internet
• Internet Address Shortcut
• Compatibility View
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Internet address shortcut:
– No need to for www, http, or .com
– Control Enter      .com

Simply type:   enterprise      [control enter] 





Compatibility View



HEAF Takeaways
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Next meetings:
November 21, 2013 – 10:00 AM
No December Meeting
 January 23, 2014 – 10:00 AM
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Open For 
Questions and Answers



Thank you!


